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Building a Blueprint for Change
Service Initiative
Volunteer Job Description Template

Use this sample template for developing volunteer job descriptions.

	Name of Organization:
	

	Organization’s mission:
	

	Position/Title:
	


Common volunteer titles include:

· Resident Project Leader

· Block Captain

· Resident Outreach Coordinator
· Special Events Leader

· Community Worker
	Goal(s) of Position
	

	Volunteer Responsibilities/Tasks:

	1.
	

	2.
	

	3.
	


	Qualifications/Skills:

	1.
	

	2.
	

	3.
	


	Time Commitment:

	· Estimated hours: 
	
	per month

	· Duration of project:
	
	If ongoing, minimum commitment
	

	· Schedule (days of week and times of day needed):
	


	Training Required:
	


	Location:
	


	Benefits:
	


	Contact Person 
Name:

Phone number:

Email:
	


Corporation for National and Community Service

Blueprint for Change Forms

CAMPAIGN CONSULTATION, Inc.

[image: image1.jpg]