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	Data Collection Worksheet 
Institution Interview

	
	

	Asset Mapping Project

	Priority Need:


	
	

	Asset Mapping Project Goal:

	· to positively impact the priority need

· to engage citizen volunteers in service to positively impact the priority need
· 

	
	

	Data Collector's Name
	
	Date
	

	
	

	Source Information (check one)
	

	
	Direct Contact (in person/by phone)
	
	Secondary: research

	
	Other (please specify)
	
	
	
	Secondary: Info from:
	

	
	
	
	
	
	
	

	Contact Information

	Name of Institution 
	
	Size of Institution
	Employees
	

	
	
	
	Volunteers
	

	Contact’s First Name
	
	Contact’s Last Name
	

	Title
	
	

	Address
	
	
	

	City
	
	State
	
	Zip
	

	Email
	
	Website
	

	Phone 1 
	
	Phone 2
	

	
	
	
	

	Institution’s Mission

	  


	

	Institution’s Goals

	

	

	Who does the institution serve?

	  



	

	In what ways can the institution, its programs or services impact the priority need or engage volunteers in service to address the need?  

	

	

	Institution’s Resources: (check all that apply)

	
	Financing/Money/
Economic Power
	
	Transportation
	
	Space

	
	Materials/Equipment: (specify) 
	
	
	
	People Power

	
	Expertise (specify):
	
	

	

	Institution’s capacity to get involved:

	
	Action Planning
	Contact’s Name:
	

	
	Implementation
	Contact’s Name:
	

	
	Information 
	Contact’s Name:
	

	
	Other (please specify)
	Contact’s Name:
	

	
	
	
	
	
	

	Is this asset…

	
	Primary
	
	Secondary
	
	Potential

	

	

	Who else should we contact?

	

	

	Comments/Notes
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